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TR 0T T2
Master’s / Doctral Program in Informatics
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(Position -- Year, Master's/Doctoral Program
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I hereby submit my report as follows.
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Purpose
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(This field must be identical to what you mentioned in the Application for Business Travel)
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Conducting a presentation titled "(Subject)" in the ---th ---- Conference and gathering information.
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Destination
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(Name of the venue and its address)
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----- Center (1-1, ---City, Kanagawa Pref.)
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Business Details
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Describe activities in detail in the business trip, e.g. "Research meeting regarding ----", "Gathering information in -----
workshop/conference", etc.
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Conducted a presentation titled "(Subject)" in the -- - Conference and gathered information.
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And, acquired knowledge regarding ---- through ----. T will put that to use in ---- from now on.
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— Check and fill in fields below if applicable
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Accommodation Univ. guest house Facility Name

ORN-FINEE

Frlend's or ac_culalntance s re51dence

HIBROTERR

Trip
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Use of Airplane
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Use of Package Tour Attach a package tour receipt and a boardm ass stub in case of the use an a lane
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Does the receipt include: Dinner: Yes
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Area covered by the package tour:
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None of the above Attach one document that objectivel; vahdates the business travel.
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A participant's card or receipt issued by the academic meeting, handouts at an International Conference, hotel receipt,
etc. If you cannot produce any documentation (day trip, etc.), please enter the detail of the business.
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Cost of Bus, etc.
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Note 1: Write all the bus routes, etc. you used and also write which they were, one—way or round trip.
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Note 2: The actual cost can be paid in case of the use of buses, etc. (including a rental car) as a part of the outward and homeward trips.
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Note 3: In case of the use of buses, etc. as a local transportation in the destination area, a part of the cost exceeding the half of total daily

allowance during the business travel can be paid.
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Note 4: Attach a document showing the actual cost in case of the use of a rental car or using buses, etc. in an oversea trip.
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Miscellaneous Travel
Expenses
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Attach a document showing the actual cost when you paid the followmg fees in domestic and overseas travel
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Passport Application Fees International Passenger Service Charges (Incl. Security Fees)
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Visa Application Commission Other Fees
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Forelgn Currency Exchange Fees
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