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Master’s & Doctoral Programs in Informatics, Supplement for the Online Oral Examination
(Ver. 20240802)

1. %7 ¥ 2 —/ Schedule

VE—F bR %Z1T 5 72912, Zoom ZfHEH L ¥ 3.

8H2H () 11, DM Zoom DI —7 4 v/ ID FLHERT v 7u—FIicBd 2
BHIOEZRPRFA»OA—VTEEY LET. FHICA—ABE2rEVEAEIL, Budsb
HEETEEL TR T W,

In order to conduct the oral examination remotely, we will use “Zoom”.

An e-mail containing information about Zoom meeting ID and uploading materials will be
sent to you on Friday, August 2 from University of Tsukuba. If you do not receive the email on

that day, please contact us.
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Participation to the practice session is mandatory in order to check the actual process. In the

practice session, prepare a sample of the tools you will use on the day of the examination (e.g.,
PowerPoint, explanatory flips, etc.) and make sure the examiners have no trouble seeing them.
You can test at any time during the allotted time, but you may have to wait if multiple
participants are accessing the test at the same time. For details, please refer to “Information

and Instructions for Examinees.”
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You have to upload the presentation materials (PowerPoint slides or PDF files) as a single
PDF file, by Thursday, August 8. Make sure you upload the correct file name because you can

upload your materials only once. (If you have uploaded your materials more than once, we will
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use the materials that seems to be the most recent.)

1.3 HB%5Z)tE Implementation of the Examination
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The time of meeting is specified for each examinee. For details, please refer to “Information

and Instructions for Examinees.”
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The following preparations are necessary for the oral examination.
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You must be alone in a lighted, quiet room during the examination.

(Make sure that you are giving your presentation and responding alone, without assistance
from others.)

A computer (PC) with internet access; You cannot use Chrome Book.

A pointing device (mouse, etc.), video camera, speaker, and microphone (built-in devices
are acceptable) used with the equipment described above.

A fast and stable internet connection

Your cell phone or home phone at hand in case of trouble during the session.
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A “quiet room” does not necessarily mean your home. It could be a classroom or a room at a
university, a private room at a shared office or an internet cafe, or a day-use room at a hotel. It

is important to have a fast and stable internet connection and a quiet, private space. In order
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to prevent cheating, we will ask you to show the room with the video camera. Please keep the
room neat and tidy. No one other than the examinee is allowed to be in the room during the

examination.
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A PC is required to connect to Zoom. Please check if your PC's OS is compatible with
Zoom (https://support.zoom.com/hc/en/article?id=zm_kb&sysparm_article=KB0060748 ).
In your presentation, you will need to share the screen of the device connected to Zoom. A
video camera will be used to verify the examinee's identity and to check the examinee's
surroundings during the examination. It can be a built-in camera or an external web camera,
but it is necessary to be able to move the camera (or a device with a built-in camera) to take a
360-degree view of the entire circumference of the examinee before the examination to
confirm that no one other than the examinee is present. In addition, since the camera needs
to be fixed in a position where the front upper body of the examinee is visible, the equipment
should be fixed on a stable tabletop. The use of earphones, headphones, headsets or similar
devices is prohibited in order to prevent third party intervention through audio. Please keep

your ears visible at all times during the examination and do not cover them with hair or a hat.
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Your cell phone or home phone is necessary to contact the head office of the Master’s and

Doctoral Programs in Informatics in cases where you cannot log on, or are disconnected and
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cannot reestablish your connection, or have trouble hearing the examiner’s voice. If the
examiners are unable to communicate with you, and you are not aware of the situation, the
head office may contact you by phone, so please set your phone to a mode where you can hear
incoming calls even during the examination. If you encounter any problems, please contact the
examiners via Zoom, or if you cannot contact the examiners via Zoom, please contact the head

office by phone.
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If your cell phone or smart phone has a tethering function, you can use it as an alternative
method of internet connection in case the internet connection becomes unstable. We

recommend you check in advance the availability of the function and the connection procedure.
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On the PC, you are prohibited from running any software other than that used for the
presentation, and from using multi displays. Please bring any items you wish to show with the
video camera, such as flip charts or actual items for explanation, to the examination site. You
are also free to bring in supplementary materials for the examination, such as scripts to read in
presentation, writing papers and writing materials for questions, clocks and stopwatches. On
the other hand, it is prohibited to record or broadcast the examination, so please keep such
equipment out of the room and keep the room tidy so that it can be easily proven that such
equipments are not in place. In addition, please disable alarms or turn off the power of all
devices in the room so that alarms and sound unrelated to the examination do not sound. Please

turn off all unused PCs and their monitors.
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Power Point slides and PDF files used for explanations and additional handouts should be
uploaded as a single PDF file of no more than 10 pages in A4 size by Thursday, August 8. The
name of the file should be the examinee’s number using a one-byte code.

For example, if the examinee’s number is “24FW00987”, please name the file “24FW
00987.pdf”.
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The PDF file of the presentation materials will be printed and distributed to the examiners

so that the examination can be conducted even if the presentation cannot be done by Zoom
screen sharing or the resolution of the camera is insufficient. For materials longer than 10 pages,

only the first 10 pages will be distributed. If it is not in A4 size, it will be printed on A4 size

paper with reduced or enlarged size.
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When you are uploading Power Point slides to be used in a presentation, please upload a

PDF file containing 2-6 slides per page on A4 paper (portrait orientation is recommended). If
you are not using a presentation software, but are using flip charts, real objects, or videos to
explain your presentation, please upload a PDF file containing flip charts, photos of real objects,
or still images of videos in an appropriate size and arranged on A4 paper. Please include any

additional materials you wish to distribute in the PDF file. Please include your name and

examinee’s number in an easily recognizable place in the PDF file.
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Uploading Presentation Materials using UTOS

1) Access the URL in the e-mail you received from the University of Tsukuba, enter the email
address you want to get the Password in the “Email Address” field and then click “Get
Password”. Do not close the screen and leave it as it is.

2) The UTOS (University of Tsukuba Online Storage) administrator will send a one-time
password email to your email address.

Enter (or paste) the “Password” in the “2. Send Password” screen and click “Send the
Password”.

3) The inbox folder screen will be displayed and then upload the file. For example, if the
examinee’s number is “24FW00987”, please name the file “24FW00987.pdf”.

4. MiRER D FE Procedure for the oral examination
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The examination time is about 30 minutes (Master's Program) or 45 minutes (Doctoral
Program) per examinee. The examiner will first check to see if the examination environment
is suitable. Then, in the first 7 minutes (Master's Program) or 15 minutes (Doctoral Program),
you will explain your research plan. After that, you will have a question-and-answer session
with the examiners. If you are not connected 10 minutes after the designated time to show up

(meeting time), and you do not contact the head office by phone, you will be considered absent.

4.1 R ERBAMGHIT Before the examination
AV ERNLCHELERREONZIREICL, FXEPME X5 A X TERZTEL F
T, N—Fr LEERIE LEREOFRIZEIEL 5.

6



Please remove your mask to show your face and ears, and adjust your camera so that your

upper body is showing. Do not use virtual backgrounds and blur effect.
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Five minutes before the designated meeting time, access the designated Zoom meeting ID
for the oral examination, set the display name to “Examinee’s number - Name”, check the
microphone and video, and then click the “Join” button to enter the meeting room. Please
wait for a while for the examiner to enter the meeting room. When connecting to Zoom,

please turn on the video and microphone.
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The examiner will first check if the examination environment is suitable. You will need to
provide your examinee’s number and name. As instructed by the examiner, move the camera
to show a 360-degree view of your surroundings, indicating that no one other than the

examinee is present, and there is no way to communicate with the outside world.
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Please begin your explanation following the instructions of the examiner. It is acceptable to
explain while showing an explanation panel (flip chart) or an actual product, but playing pre-

recorded materials is not acceptable.
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If you are unable to connect to the meeting room by the designated time, be sure to contact
the head office by phone.

If there is a problem with the audio or video, do not hesitate to inform the examiner
immediately and ask for instructions. If this is not possible, please contact the head office by
phone.

If the connection is lost during the examination, try rebooting your browser, and rebooting
your PC. If the problem persists, please contact the head office by phone. Disconnection due
to an accident will not affect the presentation time nor the evaluation.

If you are unable to take the examination due to a problem, a reexamination will be held on
Friday, August 23. If a problem occurs during the reexamination and we judge that the
examination is impossible, the examination will be canceled and the examination fee will be

refunded.

5. &5 Contact Information
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If you have any questions about the entrance examination, please contact the following:

PR PR ERRAR T ) 7 3R - R¥EeAE; CFH 9:00~17:00, 12:15-13:15 2R <)
Graduate Academic Affairs Section, Academic Service Office for the Library,

Information and Media Sciences Area, University of Tsukuba

E-mail: tosyoss-daigakuin#@#un.tsukuba.ac.jp (Please delete # when sending email)

Phone: 029-859-1120 (+81- 29-859-1120, (except on the day of the entrance examination));
Fax: 029-859-1162

FUERAGR LA 7w 77 2 BAR (8 H22 H (K)  8:00~17:00,
8 H23H (£) 8:00~17:00)
The Head Office of Master’s & Doctoral Programs in Informatics
(Thursday, August 22, 8:00 a.m. — 5:00 p.m. (JST),
Friday, August 23™, 8:00 a.m. — 5:00 p.m. (JST))
Phone: 029-859-1170 (+81- 29-859-1170)
(2024. 8)



